
Annual Governance and Accountability Retu rn 2121ft2 Form Z

To be completed only by'Local Councils, tnternal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was n2S,000 or less,
that meet the qualifying criteria, and that wish to CenflfYthemselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance andAccountability Return ZOZI tZI
1' Every smaller authority in England wh9r9 the higher of gross income or gross expenditure was f25,000

or less must, following the end of each financial yeal complete Form z 6t tne Annual Governance and
Accountability Return in accordance with PropeiPractices', unless the authority:
a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2' Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed 825,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are ableto declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited asiurance review provided the authority completes:
a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by emailor by post (not both) no later than 30 June 2022. Failure to do so will result in reminder letter(s) for
which the Authority will be charged t40 +VAT for each letter; and
b) The AnnualGovernance and Accountability Return (Form 2) which is made up of:
" Annual lnternalnY$ Report {page 4} must 

-be 
completed by tire authority's internal auditor.

' Section 1 -Annual Governance Statement (page 5) must bacompleted and approved by the authority.
" Section 2 - Accounting Statements (page d; must'oe completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT sedci the completed Annual
Governance and Accountability Return to the externat auditor.

3' The authority must approve Section 1 Annual Governance Statement before approving Section 2Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2022.

Pu blication Req uirements
Smaller authorities must publish various documents on a publicly available website as required by theAccounts and Audit Regulations 2015, the Local Audit (SmallerAuthorities) Regulations 2015 anctthe
Transparency Code for Smaller Authorities. These include:. Certificate of Exemption, page 3
' Annual lnternalAudit Repod ZeZltZZ, page 4. $ection 1 -Annual Governance StatementZOZttZ2, page S. $ection 2 - Accounting Statements 2021t22, page O 

'

. Analysis of variances. Bank reconciliatisn
' Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 201S.

Limited Assurance Review
Any smaller authority may request a limited assurance review. lf so, the authority should not certify itself asexempt or complete the Certificate of Exemption. lnstead it should complete Form 3 of theAGAR 2O21tZ2
and return it to the external auditor together with the supporting documentation requested by the external
auditor. The cost to the authority for the review will be dioo +vnr.
Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under 'Publication Requirements', there is no requirement for the authoriiy to nave a review.
lf it decides to certifu itself as exempt, the authority must complete and return the Certificate of Exemptionon Page 3 to the external auditor to confirm that it has certifieb itself exemft.

TheAnntral Governan@ and {ccollntabilltVr Retum constitutes thelannual return refered to in the Accounts and Audit Regulations 2015,Throughout, the words 'external auditor' have the same meaning as the words ro""r 
"rJitoi' 

i; ih" A;-||i and Audit Regulations 2015.*for a complete list of bodies that may be smaller authoities refer to schedule 2 to the Local Audit and Acmuntability Act 2014.
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) zazlnz, sections 1 and Z

' An authority that wishes to declare itself exempt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2022. lt should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

' The Certificate of Exemption must be returned to the external auditor no later than 30 June 2022. Reminder
letters will incur a charge of t40 +VAT for each letter.

' The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found inthe Practitioners'Guide* which is updated from time to
time and contains everything needed to prepare successfully for the financial year-end.

' The authority should receive and note the Annual lnternalAudit Report before approving the Annual
Governance Statement and the accounts.

' The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
statements (section 2) and evidenced by the agenda or minute references

' The Responsible Financial Officer (RFO) must certifo the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign ihe accounts.

' The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

' Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated.
Avoid making amendments to the completed annual return. Any amendments musi be-apfiroved by the
authority and properly initialled.

' Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.
' You must inform your external auditor about any change of Glerk, Responsible Financiat Offieer or

Chairman, and provide relevant authority owned generic email addresses and telephone numbers.
' The authority must publish numerical and narrative explanations for significant variances in the accounting

statements on page 6. Guidance is provided in lhe Practitioners' Guide* which may assist.
' Make sure that the accounting statements add up and the balance carried fonrvard from the previous year

(Box 7 ot 2021) equals the balance brought fonlrrard in the current year (Box 1 of 2A2\.
' The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the

exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
' The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of pubiic righti and the name and
address of the external auditor before 1 July 2022.

Allsections Have all highlighted boxes been completed? \/
Have the dates set for the period for the exercise of public rights been published? s/J+\

lnternalAudit Report Have all highlighted boxes been completed by the internal auditor and
explanations provided? I

Section 1 For any statement to which the response is 'no', is an explanation available
for publication? Nfa

Section 2 Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting? /
Has an explanation of significant variations been published where required? tNn
ls an explanation of any difference between Box 7 and Box g available, should
a question be raised by a local elector and/or an interested party? vn

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate
is a sole managing trustee? (Local Councits only) NIA

*Governance and Accountability for smalter Authorities in Engtand - a Pnctitioners, Guide to proper pracfrces,
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Certificate of Exemption *AGAR 2021122 Form 2

To be completed by srnaller authorities where the higher of gross income or gross expenditure
did nat exceed f25,000 irr the year of account ended 31 March 2A22, and that wish to certify
themselves as exempt from a limited assurance review under Section g of the LocalAudit
(Smaller Authorities) Regulations 201 5

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2A22 and a completed Certificate of Exemption is submitted no later than 30 June 2022
notifying the external auditor.

StuTrarqs KEP tMcK, t/^bn*eT1{. Ltii$v\ e trfm FrSRrSil COui',fe ff,
certifies that during the financial year 2021122, the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not exceed 825,000

Total annual gross income for the authority 2021122: # f q 2 5
u

Totat annuat gross expenditure for the authority 2021t22: $ slb - La
There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. lf an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the external auditor to undertake a limited assurance review for which a fee of 8200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:
. The authority was in existence on 1st April 2018
' ln relation to the preceding financial year (2020121), the external auditor has not:

' issued a public interest report in respect of the authority or any entity connected with it
' made a statutory recommendation to the authority, relating to the authority or any entity connected with it
' issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act

2014 ("the Act"), and has not withdrawn the notice. commenced judicial review proceedings under section 31(1) of the Act
' made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,

and the application has not been withdrawn nor has the court refused to make the declaration
' The court has not declared an item of account unlawful after a person made an appeal under section 2B(3) of the Act.

lf you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding €25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual lnternal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage" before 1 July 2022.
By signing this certificate you are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer
.._t
x\=,

Signed by Chairman

Generic email address of Authority

erltons kepwrct<pcrisheo{.rrwi(6S wrnt[.ce#t 0tbA1 gggVlfo
*Published web address

hub" datq nsr&k yorksi,r ire.o5
ONLY this Gertificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2022. Reminder letters incur a charge of 840 +VAT
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Date

it f c,5 lrrrz
Date

tt l,:.:i lz-" zz

I confirm that this Certificate of
Exemption was approved by this
authority on this date:

as recorded in minute reference:

tqlcslzL\'tz

itt( Mnz L:LZ : A.i-s,n 7a

Telephone number



," l
;,:! ,i

$iltons and Kepwick parish Council

https://de mocracy. hambleton. gov.u kl

During the financial year ended 31 March 2022, this authority's internal auditor acting independenly and on thebasis of an assessment of risk, carried out a selectluu ,"r"*r*"ni of compliance with the relevant proceduresand controls in operation and obtained appropriate evidence trom tre authority,
The intemal audit for 2a21n2 has been caried out in accordance with this authority! needs and planned coverage.on the basis of the findings in the areas examined, the intemal audil conclusions are summarised in this table.$et out below are the obieciives of internal control and alongside are t,e internal auoit conetusions on whether,in all significant respects, the c-ontrol objectives were being ichieved throughout the financial year to a standardadequate to meet the needs of this authority.

i Appropriare accounring records have been properry kepr throughout the financial year ./ 
' :

i This authority complied wilh its financial r-*grl"tio_nr,.paymenrs vrere supported by invoices, allI expenditure was approved and V-AT was approfriate ry acmunted for.--rrJ' 
r=u vv ,lY,tws' arr {

I IitHX,H#ffi:;:1ffitnJJ::" risks to 
'"r'i"uing 

it" ouiactives ana revieweo tii* u,ruquiry {
i , tt o nra.an+ 

^r 
.BtaF r^6r.i-^*^.^. ,- - ,,

LI"Jffi :|,l,::?ffi ,:;il'ltT,i.l#'"1tiJ::ffJ;::Jffii"',1'j,:larvproces$:prosressasainsl{
I Expected income was tully received, based on correct pricei. properly recoroeo ano oionrouvbanked; an_d VAT r',ras approprlately a"counteJ ior. - - -"- r'-"'r" s I
; Petty cash payments were.properry supporred by receiprs, aI petty cash expenditure r/rasaqpp.v-9-d a?d vAT appropriatery aicounied for. ryr, vg{'r e^',s,urrure redr f
{i. salaries to employees and allowances to members were paid ln accordance wirir uis authority,s : '

approvars, and pAyE and Nr requiremenr were properly applied. 
\'rt+ dut,,urrry o y'

f

tl

I
i
i
i

i

I

d

{

al

, ,. (For local councils only) ,j

Jrustfunds(includingcharitable) -Thecouncilmelitsresponsibilitiesasatrustee. : "'ir' | '' 'tt''';t t,''

For any olher risk areas identified by this authority adequate controls exisled (rist any orher risk areas on separate sheets if nledeo).
Date(s) internal audit undertaken Name of person who canied out the intemar aurrit0310512022 RachelPearson

*ffi1ffi,",13iliJ#ffi0* €.€-oS*l n^+^ az*,?oz.

;:lT:$:Htr;;:"[;r'j:"-ffitate the implications and action beins tak*n ro addre$s any weakness in contror idenrified

"'Note: lf the response is 'not covered' plaase state lvhefi the mosl recent intemal audit u.rork was done in thi$ area and when it isnext planned: or' il coverage is not required' ilre anlrrr internJi audit report'riust exptaln why not (add separate sheets ii needcdJ.
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Section t - Annual Governance $tatement 2021122

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared its accounting stafernents in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness. t/

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

/

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Reg ulations.

,/
during the year gave all persons interested the oppoftuni$ to
inspect and ask questions about this authority's accounts.

5. We carried out an assessment of the risks facing this
authori$ and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

/
cansidered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accrunting
records and control systems. \/

ananged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authoity.

7, We took appropriate action on all matters raised
in reports from internal and external audit.

responded to mafters brought to its aftention by internal and
extemal audit.

B. We considered whether any litigation, Iiabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

disclosed everything it should have about its business activity
during the year including eventstaking place afterthe year
end if relevant.

9. (For local councils only) Trust funds including
charitable. ln our capacity as the sole managing
trustee we discharged our accountabilig
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

has met all of its responsibilities where as a body
corporate it is a sole managing trustee of a local trust
or trusts.

*For any statement to which the response is 'no',

This Annual Governance Statement was approved at a
meeting of the authority on:

fi las lz^^zz

and recorded as minute reference:

aTsn* Va

an explanation must be published

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chairman

Clerk

The authority website/webpage is up to date and the information required by the Transparency Code has
been published.

h ,^b . d,uha nB fU4 yo,rks h t re, og
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Section 2 - Accounting Statements 2021 122 tor

I certify that for the year ended 31 March 2022 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities - a Practitioners' Guide to Proper Practices
and present fairly the financial position of this authority.
Signed by Responsible Financial Officer before being
presented to the authority for approval

I confirm that these Accounting Statements were
approved by this authority on this date:

r\ ioS I zezz

as recorded in minute reference:

'Va,

Signed by Chairman of the meeting where the
Accounting Statements were approved

Date
g lo5 l'zozL

I lt7,bz L5 gv" &2
Total balances and reserues at the beginning of the year
as recorded in the financial records" Value must agree to
Box 7 of previous year.

Total amount of precept (or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). lnclude any
grants received.

4. O Staff costs Total expenditure or payments made to and on behaff
of all employees. lnclude gross salan'es and wages,
emp loyers N I contrib utions, employers pension
contib ution s, g ratuities and severance p ayments.

Total expenditure or payments of capital and interest
made during the year on the authority's bonowings (if any).

6. (-) All other payments

6 \6" 60
Total expenditure or payments as recorded in the cash-
book /ess sfaffcosfs (line 4) and loan interesUcapital

Total balances and reserves atthe end ofthe year. Must
equal (1+2+31 - fi+5+6).

8. Total value ofcash and
short term investments

The sum of all current and deposit bank accaunfs, cash
holdings and short term investments held as at 31 March -
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

The value of all the propefty the authoity owns - it is made
up of all its fxed assefs and lang term investmenfs as af
31 March.

1S. Total borrowings The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

11. (For Local Councils Only)
Disclosure note re Trust funds
(including charitable)

The Council as a body eorporate acfs as sole trustee for
and is responsible for managing Trust funds or assefs.

N.B. The figures in the accounting statements above do
not inelude any Trust transactians.
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